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CODE OF C 2 2l
For Teachers- Timing- 9:00 Advi. To Z:00 P :

For Staff:- Timing- 10:00 A M. to 5:00 P.M.
Rules
1- Every staff and faculty, office clerk and ot _ ey have to be punctual and

should give their attendance on biometrie K /C during entry & Exit.

2- Anyone fails in giving biometric :mpr&sﬂ:ﬁiw to be absent.

1. Dnly 15 minute from the aforesaid timings is the relaxation time which &
valid for 4 day in a month for every employee.

4- A half day will be considered after the relaxation period for a month is
considered.

c- Leave have t6'be taken in written by principal 2 davs before the date of
icave, first come first serve basis will be followed.

G- Only 14 casual [eave will be available to teachers & staff in 3 session, Only 3
casual leave would be granted at a time.

7- Teachers have to prepare their course plan after every semester within 10
davs and must be verified by principal and chairman.

8- Anyone fails ta do so will be subjected to disciplinary action by the college

RManagement.
8- Teachers are advised to sit in the staff Room or in the library only.
10- Whenever, required the teachers staff have to attend the college,
 evenina public holiday, no compensatary leave will be granted.
11- Academic instruction given by Management have to followed
sincerely, olse will be subjected to action.
12- All the official conversation should be in written.
- 13- Timing for teachers 5:00 A.M. to 2:00 P.M. is for the Session 2014-15
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